	FIRE RISK ASSESSMENT FOR SMALL TO MEDIUM SIZE

PREMISES


The fire risk assessment must be holistic and dynamic, recognising that the use of the building and its occupancy is rarely static.  There is no requirement to ascribe numerical values to any risk features in order to try to rank or quantify them. The emphasis has been placed upon simply raising a number of relevant issues and asking whether or not they present any significant problems.  It is recognised that in common with many other evaluation schemes, risk assessments will be affected by natural variations in perceptions and judgements. In cases of doubt it may be necessary to seek further advice or a second opinion.  This proforma consists of a series of prompts and considerations (though not definitive) to steer the assessor through the existing fire safety features of a building, and enable decisions as to their adequacy to be made.

There are basically five steps to complete a risk assessment:-

1.
Look for the fire hazards

2.
Decide who might be harmed and how

3.
Evaluate the risks and decide whether the existing precautions are adequate or whether more should be done

4.
Record your findings

5.
Review your assessment and revise it as necessary

(see also HSE leaflet INDG 163 - Five Steps to Risk Assessment a free download from the Health and Safety Executive website www.hse.gov.uk)

	Name of Company/Building:

	Address:

	Responsible Person (Employer):

	Use or uses of premises:

	Date of risk assessment:

	Carried out by:

	Position in company:

	Proposed date of review:

	Notes:


	MEANS OF ESCAPE
	Yes
	No

	1
	Are all final exit doors unobstructed, clearly identifiable, fitted with suitable fastenings and readily available for use?
	
	

	2
	Do all emergency routes and exits lead, directly as possible, outside the building to a place of safety?
	
	

	3
	Do all emergency exit doors open in the direction of escape?

(i)
Give consideration to the occupancy.

(ii)
Sliding or revolving doors on escape routes are usually unsuitable)
	
	

	4
	Are the exit routes clearly indicated, and free from combustible storage/equipment at all times?
	
	

	5
	Are the number, distribution and dimensions of emergency routes and exits adequate? (consider the dimensions of the premises; the use; the equipment and the number of persons in the premises at any one time)
	
	

	6
	Do all self closing fire doors close fully into the door frame?
	
	

	7
	Are all self closing fire doors fitted with smoke seals?
	
	

	8
	Are all self closing devices on fire doors in good working order?
	
	

	9
	Is there a fire evacuation (fire drill) procedure for the premises?
	
	

	10
	In the event of an emergency is it possible for all persons to evacuate the premises safely and quickly?
	
	

	11
	Have arrangements been made for the safe evacuation of persons with mobility difficulties?
	
	

	12
	Overall, is the means of escape adequate?
	
	

	13
	Is training given in fire evacuation procedures?
	
	

	14
	Are fire drills carried out?
	
	

	15
	When was the last one?
	
	

	16
	How long did it take to evacuate the premises? (2.5 minutes or less is a reasonable target for most premises)
	
	

	17
	When is the next one scheduled?
	
	

	ESCAPE LIGHTING
	Yes
	No

	18
	In the event of failure of the main lighting system, is escape lighting required to illuminate escape routes? (consider late afternoon on a dark winters day)
	
	

	19
	Is it sufficient to enable all persons to evacuate the premises safely to a place of safety?
	
	

	20
	Is it tested regularly?
	
	

	21
	Are the tests recorded?
	
	

	22
	Are records kept of maintenance?
	
	

	23
	Overall, is it adequate?
	
	


	FIRE WARNING
	Yes
	No

	24
	Is the premises provided with a system for giving warning in case of fire?
	
	

	25
	Is the alarm clearly audible and recognisable, in all parts of the premises?
	
	

	26
	If a fire started in an un-occupied room would it be detected? (Give consideration to the fact that automatic detection of fire could provide early warning of fire which would otherwise go undetected until a very serious situation had developed, putting persons at risk).
	
	

	27
	Is it tested regularly?
	
	

	28
	Are the tests recorded?
	
	

	29
	Are records kept of false alarms?
	
	

	30
	Are records kept of maintenance?
	
	

	31
	Overall, is it adequate?
	
	

	FIREFIGHTING EQUIPMENT
	Yes
	No

	32
	Are suitable and sufficient fire extinguishers provided?
	
	

	33
	Are they unobstructed and readily available for use?
	
	

	34
	Are they properly located and indicated?
	
	

	35
	Are persons trained to use fire fighting equipment?
	
	

	36
	Are the extinguishers maintained?
	
	

	37
	Are records kept of maintenance?
	
	

	38
	Overall, is the fire fighting equipment adequate?
	
	

	39
	Are arrangements in place for calling the fire service?
	
	

	Any items above achieving a ‘No’ should be risk assessed, and if necessary prioritised for action.


OTHER CONSIDERATIONS

	FIRE RISKS (IGNITION SOURCES)

	a)
	Are open flames to be found in or around the premises? e.g. cutting/welding tools or other hot work

	
	If Yes – give details

	b)
	Are there any cooking appliances?

	
	If Yes – details of above

	c)
	Are there any heating appliances?

	
	If Yes – details of above

	d)
	Are spark generating tools/equipment used in or around the premises? e.g. electrical, mechanical, engine exhausts, chimney flues – anything which can liberate sparks or embers

	
	If Yes – details of above

	e)
	Are all gas/electrical appliances within the premises approved for use, fitted with guards where necessary and tested for safety?

	
	If No – give details of proposed action

	f)
	Are all personnel familiar with the correct use of gas/electrical appliances? i.e. is competency training provided.

	
	If No – give details of proposed action


	g)
	Are all gas/electrical installations/appliances regularly inspected by a competent person?

	
	If No – give details of proposed action

	
	Date of the last inspection:

	
	Gas :

	
	Electrical :

	
	Other fuel supplies:

Location of emergency shut offs:

	h)
	Is smoking allowed anywhere within the premises?

	
	If Yes – details of above

	i)
	Is provision made for safe extinguishing and disposal of discarded matches and

Cigarettes ?

	
	If Yes – details of above

If No – provide details of proposed action

	j
	Are any security measures in force to protect against the risk of arson?

	
	If Yes – details of above

	k
	Are contractors/visitors aware of their fire safety responsibilities?

	
	If No – provide details of proposed action

	FIRE LOADING

	l)
	Is the storage, and supply arrangements for LPG satisfactory?

	
	If No – details of proposed action


	m)
	Are any other gases used?

	
	If Yes – details of above

	n)
	Are any flammable liquids/substances stored or used on the premises?

	
	If Yes – details of quantities/location:

	o)
	Are the arrangements for the storage of flammable liquids/substances satisfactory?

	
	If No – details of proposed action

	p)
	Does the use of flammable materials/substances pose any significant fire risk?

	
	If Yes – details of above

	q)
	Is there significant fire loading anywhere within or in close proximity to the premises? e.g. core products, combustible materials, cooking risks, furnishings, waste wood products etc

	
	If Yes - details of above:

	r)
	If the fire loading is significant, or of an unusual nature is it feasible to reduce the risk of fire by complete removal or reduction in quantity, or alteration to the method of storage i.e. change the orientation of storage – stack timber boards horizontally instead of vertically, divide materials into smaller more dispersed quantities and screen combustibles from ignition sources.

	
	If Yes – details of above


	s)
	Is there adequate fire separation between areas of significant fire loading and the parts of the premises to which personnel, contractors or members of the public may be present? (This is especially important if sleeping accommodation is provided).

	
	If No – give details of proposed action

	t)
	Is there any ignition source (that which starts a fire) in close proximity to any significant fire loading (that which fuels a fire)?

	
	If Yes – give details of proposed action to separate them



	u)
	Are persons expected to use fire extinguishers in an emergency?

	
	If Yes – give details of training given and instructions with regard to the circumstances under which they would be expected to act – and when they would not?

	v)
	Are all staff aware of their own fire safety responsibilities towards maintaining a safe working environment for themselves and their colleagues.

	
	If No – give details of proposed action

	w)
	Are persons with mobility difficulties likely to be present in the premises i.e. parents with babies, persons in wheelchairs, persons with sight or hearing impairment etc?

	
	If Yes - what measures are in place to assist them in an emergency

	CONSEQUENCES OF A FIRE OCCURRING

	x)
	Consider each room or space in turn and assume initially that it is unoccupied when a fire occurs. Assess where a fire is likely to start (ignition source); how is it likely to spread (fire loading), and the risk it presents to other persons in the premises. Are there any concerns about any particular risks or situations?

	
	If Yes – give details


	y)
	Has a procedure been established to determine the review of the fire risk assessment

	
	If Yes – give details

	From the above identify and prioritise the ‘significant findings’ and if 5 or more persons are employed, the findings are to be recorded


	SIGNIFICANT FINDINGS


	PROPOSED ACTION

	
	


